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M1. Summary sheet

1 Tenderer data:
	
	Name(s) and seat(s) of Tenderer(s)

	Single Tenderer
	

	In case of a joint tender, the name and address of members of the joint Tenderer group

	Manager*
	

	Member 1*
	

	Member 2*
	

	Etc.… *
	


*Tenderer may delete or add lines as necessary in accordance with the number of partners. Subcontractors shall not be considered members for the purposes of this table.
	Numerical assessment criteria

	Gross tender price
	………………………… EUR


2 Tender subject
:
"Elaboration of operational programme for the programming period 2014-2020 in the cross-border eligible areas in Hungary, Slovakia, Romania and Ukraine" (Part 1)
OR
"Ex-ante Evaluation and Strategic Environmental Assessment for the operational programme for the programming period 2014-2020 in the cross-border eligible areas in Hungary, Slovakia, Romania and Ukraine" (Part 2)
Signed:
	……………………………...

	Authorised signature


M2. Tender and completeness declaration
For public procurement procedure
".........................." (Part .....)
	
	Name(s) and seat(s) of Tenderer(s)

	Single Tenderer
	

	In case of a joint tender, the name and address of members of the joint Tenderer group

	Manager*
	

	Member 1*
	

	Member 2*
	

	Etc.… *
	


*Tenderer may delete or add lines as necessary in accordance with the number of partners. Subcontractors shall not be considered members for the purposes of this table.
CONTACT PERSON
 
	Name
	

	Organisation
	

	Address
	

	Telephone
	

	Fax
	

	E-mail
	


1. We declare pursuant to Section 40(1)(a) of the PPA that regarding the parts of the public procurement defined below, we conclude a contract with a third person (without identifying the person) for the predefined activities in connection to the tender
:
[To be filled in by Tenderer]
2 We declare pursuant to Section 40 (1) b) of the PPA that regarding the following parts of the public procurement defined in 1, we conclude a contract with the following subcontractors for works worth more than 10% of the total value of the public procurement with a view to fulfilling the contract, and hereby indicate the percentage of the public procurement in the fulfilment of which the listed subcontractors will be participating
:
	#
	Subcontractor whose services are to be used for works worth more than 10% of the total value of the public procurement:
(name, address)
	The part(s) of the public procurement pursuant to 1 in the implementation of which the 10+ percent subcontractor will participate 
	Percentage of the public procurement in which the subcontractor will participate
(%)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	


Lines may be deleted from or added to the table as necessary in accordance with the number of subcontractors.
3 We declare pursuant to Section 55 (5) of the PPA that we intend to rely on the capacities of the following organisation(s) (or person(s)) in proving eligibility, and hereby indicate the eligibility criteria regarding which proof will be supplied in part or in full by the organisation in question (indicating the relevant point of the call for tenders)
:
	#
	Of the organisation (or person) participating in certifying suitability:
(name, address)
	Eligibility requirement(s) 
(indicating the relevant item in the call for tender)
	Grounds:
Section 55 (6) a) of the PPA

OR
Section 55 (6) b) of the PPA

OR
Section 55 (6) c) of the PPA


	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	


Lines may be deleted from or added to the table as necessary in accordance with the number of organisations (or persons).
In case of relying on the capacity of another entity pursuant to Section 55 (6) a) of the PPA, we declare that we wish to use the services of the other organisation involved in the certification of suitability listed under number ………… as a subcontractor / the resources made available by the other organisation involved in the certification of suitability will be used in practice in the following manner


:
[To be filled in by Tenderer]
In case of relying on the capacity of another entity pursuant to Section 55 (6) a) of the PPA, we declare that we wish to use the services of the other organisation involved in the certification of suitability listed under number ………… (the information of which is used for certifying suitability) will be involved in fulfilling the contract in the following manner, which makes it possible to use the professional experience of the other organisation in fulfilling the contract:

:
[To be filled in by Tenderer]
4 After reviewing the conditions listed in the call for tender entitled "…………………………"(Part ....). published pursuant to Act CVIII of 2011 on Public Procurement and the related and documentation, as well as the additional information provided pursuant to Section 45 of the PPA and fully accepting them, the receipt of which we hereby confirm, we make a proposal in relation to carrying out the works defined in the call for tender that initiated the procedure, the documentation and the additional information in compliance with the contractual and other terms defined in the documentation.
Furthermore, we declare that we know and accept the terms of the call for tender that initiated the procedure and the documentation. If chosen as the winner, we undertake to perform the contract in return for the consideration indicated on the Summary sheet. 
5 We declare, in addition, that pursuant to the Act on Small and Medium-sized Enterprises and the Support Provided to Such Enterprises, our company is a 
· micro-enterprise
· small enterprise
· medium-sized enterprise
.
· this Act does not apply to our company.
6 We hereby declare that we will gather information on obligations related to taxation, environmental protection, health protection, equal opportunities for people with a disability, the protection of workers and working conditions that apply in the course of fulfilling the contract at the location of fulfilment. 
7 We declare that we will not use the Tender documentation or its contents for any purpose outside of the present public procurement procedure directly or indirectly without Your prior written consent and take full responsibility for any violations.
Signed:
	.............................

	Authorised signature


M3. Declaration on grounds for exclusion
(pursuant to Section 56 (1) b), f), i) and kc) and Section 56 (2) of Act CVIII of 2011 on Public Procurement)
For public procurement procedure
".........................." (Part .....)
I, the undersigned …………………….., as ………………… (name of power of representation / title) of …………… (name and seat of Tenderer) 
make the following declaration:
1. The grounds for exclusion listed in Section 56 (1) b16), f) and i) and Section 56 (2) of Act CVIII of 2011 do not apply to the organisation I represent.
2. I declare pursuant to Section 56 (1) k) kc) of Section 56 of the PPA that the organisation I represent is a company listed in an official stock exchange / not listed in an official stock exchange
.
If Tenderer is a company not listed in an official stock exchange, I declare that the company does not have a proprietor/a proprietor is not recognizable/regular proprietor(s) or leading representatives as defined in Article 3 r) of Act CXXXVI of 2007 on the Prevention and Combating of Money Laundering and Terrorist Financing / I make the following declaration regarding the proprietor(s) (indicating their name and permanent residence)
:
[To be filled in by Tenderer]
3. 3.1 Pursuant to Section 56 (2) of the PPA, I declare that in the organisation I represent, the following legal person(s) or organisation(s) without legal personality have an ownership or voting share in excess of 25%, directly or indirectly:
[To be filled in by Tenderer] 

I declare that the exclusion conditions indicated in Section 56 (2) of the PPA (PPA, Section 56 (1) k)) are not present with regard to the organisation(s).
3.2 If a business that has an ownership or voting share in excess of 25% is taxed as an association, the association's owner companies:
[To be filled in by Tenderer]

I declare that the exclusion conditions indicated in Section 56 (2) of the PPA (PPA, Section 56 (1) ka)) are not present with regard to the organisation(s).
4. I declare pursuant to Section 58 (3) of the PPA that subcontractors and organisations participating in the certification of suitability with regard to which the exclusion conditions defined in Section 56 of the PPA apply will not be relied upon. 
Signed:
	………………………………

	Authorised signature


M4. Declaration of foreign-based Tenderers (Tenderers with a foreign seat) on grounds for exclusion

For public procurement procedure
".........................." (Part .....)
I, the undersigned …………………….., as the ……………. (power of representation / title) of Tenderer ………………… (name and seat) declare that in the legal system of the country of our seat, …………………… (name of country), the following certificates are suitable as proof for the absence of the grounds for exclusion listed in Section 56 (1) a)-f), h)-i) and k) ka)-kb), and they are issued by the court, authority, chamber or professional organisation named alongside the certificates:
	#
	Name and manner of certification
	Name of court, authority, chamber or professional organisation issuing the certification

	 With regard to Section 56 (1) a) of the PPA
	
	

	 With regard to Section 56 (1) b) of the PPA
	
	

	 With regard to Section 56 (1) c) of the PPA
	
	

	 With regard to Section 56 (1) d) of the PPA
	
	

	 With regard to Section 56 (1) e) of the PPA
	
	

	 With regard to Section 56 (1) f) of the PPA
	
	

	 With regard to Section 56 (1) h) of the PPA
	
	

	 With regard to Section 56 (1) i) of the PPA
	
	

	 With regard to Section 56 (1) k) ka) of the PPA
	
	

	 With regard to Section 56 (1) k) kb) of the PPA
	
	


Certifications are attached to the tender.
Signed:
	………………………………

	Authorised signature


M5. Declaration on bank accounts
For public procurement procedure
".........................." (Part .....)
I, the undersigned …………………….., as the ……………. (power of representation / title) of Tenderer/provider of eligibility certification22 ………………… (name and seat), after carefully reviewing all the requirements regarding form and content, instructions, restrictions and technical specifications contained in the call for tender that initiated the procedure and the documentation, declare that in the 24 months preceding the publication of the call for tender that initiated the public procurement procedure, the organisation I represent possessed the following bank accounts:
	#
	Name of financial institution
	Bank account number

	1
	
	

	2
	
	

	3
	
	

	4
	
	


Lines may be deleted from or added to the table as necessary in accordance with the number of bank accounts.
Signed: 
	………………………………

	Authorised signature


22 Underline as appropriate.
M6. Declaration by the organisation involved in certifying suitability undertaking responsibility
(for organisations pursuant to Section 55 (5) of the PPA)
I, the undersigned …………………….., as ………………… (name of power of representation / title) of …………… (name and seat of Tenderer) (power of representation / title) hereby undertake an obligation to ensure that in public procurement procedure
".........................." (Part .....),
in accordance with the declaration made by ………………………….………………… (name and seat of Tenderer) pursuant to Section 55 (5) of the PPA, the resources indicated therein will be available during the time of the fulfilment of the contract.
By signing the present declaration, I accept that by its use, Tenderer certifies that in the case of winning the tender, the necessary resources will be available to it during the time period of the fulfilment of the contract to be concluded with the Contracting Body, and I take responsibility for the fulfilment of the contract in this regard. 
Signed:
	.............................

	Authorised signature


M7. Declaration by the organisation involved in certifying suitability regarding Section 55 (6) c)
(for organisations pursuant to Section 55 (5) of the PPA)
I, the undersigned …………………….., as ………………… (name of power of representation / title) of …………… (name and seat of Tenderer) (power of representation / title) hereby undertake an obligation to ensure that in public procurement procedure
".........................." (Part .....),
in case of the insolvency of ………………………….………………… (name and seat of Tenderer), 
I will act as a warrantor
with regard to section 274 (1) the reimbursement of all damages not reimbursed by other insurance suffered by Contracting Authority due to the failure of Tenderer to perform as required or perform at all.
Signed:
	………………………………

	Authorised signature


M8. Declaration regarding Section 15 (3) a) of Government Decree 310/2011 (XII. 23.) 
For public procurement procedure
".........................." (Part .....)
I, the undersigned …………………….., as the ……………. (power of representation / title) of Tenderer / participant in certifying suitability
 ………………… (name and seat), after carefully reviewing all the requirements regarding form and content, instructions, restrictions and technical specifications contained in the call for tender that initiated the procedure and the documentation declare pursuant to the provisions of Section 15 (3) a) of Government Decree 310/2011 (XII. 23.), declare that
our most important services provided in the six years preceding the publication of the call for tender initiating the procedure were as follows
:
	#
	Name of other contracting party, name and contact information of contact person
	Value of consideration (net, in EUR)
	Time and place of performance (starting and ending deadline with calendar day precision)
	Subject of the service, indicating main technical parameters

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


Lines may be deleted from or added to the table as necessary in accordance with the number of subjects.
We declare that the performance was in accordance with the regulations and the contract.
We declare that the organization (registration number ……..) is considered as an organization listed in section 16.(1) a) of Government Decree 310/2011. (XII. 23.) in section 6. (1) a)-c) in PPA, and is  a Tenderer as per the directive 2004/18/EK of the European Parliament and Council25
Signed:
	.............................

	Authorised signature


M9. Declaration regarding Section 15 (3) d) of Government Decree 310/2011 (XII. 23.)
For public procurement procedure

".........................." (Part .....)
I, the undersigned …………………….., as the ……………. (power of representation / title) of Tenderer / organisation involved in the certification of suitability
 ………………… (name and seat), after carefully reviewing all the requirements regarding form and content, instructions, restrictions and technical specifications contained in the call for tender that initiated the procedure and the documentation, declare pursuant to the provisions of Section 15 (3) d) of Government Decree 310/2011 (XII. 23.) that
we intend to involve the following experts in performing the contract:
	#
	Name
	Position in performing the contract

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	


Lines may be deleted from or added to the table as necessary in accordance with the number of experts.
The detailed description of the qualifications, professional experience and other data of experts listed here is contained in the professional résumés attached to the tender.
Signed: 
	………………………………

	Authorised signature


M10. Professional résumé
For public procurement procedure

".........................." (Part .....)
	PERSONAL DETAILS

	Name:
	

	Date of birth:
	

	Nationality:
	


	QUALIFICATIONS
(EDUCATIONAL QUALIFICATIONS, OTHER STUDIES)
(Start with the most recent and progress backwards in time.)

	Time period (years)
	Name of institution / Qualification

	
	

	
	


	EMPLOYERS, POSITIONS
(Start with the most recent and progress backwards in time.)

	Time period (years)
	Name of employer / Position(s)

	
	

	
	


	Proof of PROFESSSIONAL EXPERIENCE
(Start with the most recent and progress backwards in time.)

	Previous projects
(indicate the year/month of start and finish)
	Position, roles and tasks

	
	

	
	


	LANGUAGE SKILLS
(low – medium – good – excellent – mother tongue)
	

	Language(s)
	Speaking
	Reading
	Writing
	Fluent

Yes/No

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


OTHER

Other skills and expertise:
I declare that in case of a winning tender in public procurement procedure "…………………………" (Part …), I will be participating personally in fulfilling the contract in the period of the fulfilment of the contract. Furthermore, I declare that I do not carry out activities that would prevent me from carrying out the contractual tasks.
Signed: 
	………………………………

	Autographic signature


M11. Declaration on registering changes
For public procurement procedure

".........................." (Part .....)
I, the undersigned …………………….., as the ……………. (power of representation / title) of Tenderer ………………… (name and seat) declare with regard to the organisation I represent that 
no change registration procedure is ongoing / a change registration procedure is ongoing and the documents required by the call for tender that initiated the procedure are attached to the tender
.
Signed: 
	.............................

	Authorised signature


M12. Declaration of conflict of interests 
(pursuant to Section VI.3.1 of the call for tender that launched the procedure)
For public procurement procedure
".........................." (Part .....)
I, the undersigned …………………….., as the ……………. (power of representation / title) of Tenderer ………………… (name and seat) declare that I fully know and accept the rules on conflicts of interests defined by item VI.3.1) of the call for tender that initiated the procedure. I submit the tender in full compliance with the requirements laid down in the above referenced item; no conflict of interests exists, and I will ensure compliance with the rules on conflicts of interests during the entire duration of the contract.
Signed: 
	………………………………

	Authorised signature


M13. Detailed tender price
For public procurement procedure

".........................." (Part .....)
	Task

	Detailed estimate on the work time required for the task
(days)

	Daily fee
(EUR / day)
	Travel expenses
(EUR)
	Full cost without VAT
(EUR)
	VAT

(EUR)
	Full cost with VAT

(EUR)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL:
	
	
	
	


Lines may be deleted from or added to the table as necessary.
In case of joint tenders, please fill in the table for each member separately.
Signed: 
	………………………………

	Authorised signature


M14. Technical tender content
For public procurement procedure

".........................." (Part .....)
It is especially important for Contracting Body that the services provided are of adequate quality. Therefore, Tenderer shall prepare a description of the technical content that contains Tenderer's plans for providing the service. It shall describe the Methodology, the Work plan, the project organisation and coordination. The technical tender content shall be fully consistent with the Tender and the contents of the call for tender that initiated the procedure and the documentation, especially the technical specification, both with regards to its individual parts and on the whole.
If the technical tender content is not consistent with the call for tender that initiated the procedure and the documentation, the tender may be deemed invalid.
1. Methodology
[To be filled in by Tenderer]
With regard to part 1 of the procedure:
Contracting Body expects Tenderers to draw up a methodology related to the preparation of the international programme referenced in the listing of the aims of the call for tender, aimed at promoting cross-border development activities in the target region, observing and applying the requirements and recommendations established by the European Commission. The aim of the assessment is to support planning with timely, relevant and ready-to-use feedback based on the working documents related to the operational programme. 
· Tenderer shall describe the methodological elements that will ensure the review of the content elements needed for the implementation of the objectives and activities defined in ToR. 
· Tenderer shall discuss the potential hurdles of implementing the various methodological elements and the possible solutions.
· Contracting Body shall describe the inputs expected from Tenderer.
· Contracting Body shall discuss the special elements resulting from the international nature of the task, including the means of acquiring information and the methods of communicating with participants to be involved in planning (external communication, etc.)
With regard to part 2 of the procedure:
Contracting Body expects Tenderers to draw up a methodology related to the preparation of the international programme referenced in the listing of the aims of the call for tender, aimed at promoting cross-border development activities in the target region, observing and applying the requirements and recommendations established by the European Commission. The strategic part of the programme shall match the relevant goals of all the four participating countries, and the directions of development shall meet the principle of added value in joint development, i.e. it shall be suitable for identifying development areas where cross-border cooperation offers more efficient solutions and/or for identifying shortcomings that are hindering more efficient cooperation in this regard.
· Tenderer shall describe the methodological elements that ensure that the above goals are achieved.
· Tenderer shall discuss the potential hurdles of implementing the various methodological elements and the possible solutions.
· Contracting Body shall describe the inputs expected from Tenderer.
· Contracting Body shall discuss the special elements resulting from the international nature of the task, including the means of acquiring information and the methods of communicating with participants to be involved in planning (external communication, etc.)
2. Work plan
[To be filled in by Tenderer]
The time schedule proposed for activities related to determining tasks shall be thoroughly considered and it shall cover all details and include all relevant information. 
· Tenderer shall prepare a detailed schedule regarding the implementation of the various methodological elements.
· The scheduling of the tasks shall take into account the time required for discussions with Contracting Body.
· Tenderer shall provide a detailed description of the risks associated with each tasks and possible risk management options.
3. Project organisation and coordination
[To be filled in by Tenderer]
· Tenderer shall prepare resource plans for the tasks identified in the work plan, which shall include the activities and resource needs of all key experts to be involved in the implementation. 
· Tenderer shall describe the project team it plans to set up, provide a detailed description of the organisational structure, and, in case of joint tenderers or subcontracting Bodies, indicate the experts of other organisations.
· Tenderer shall describe the cooperation with the Task Force and cooperation within the consortium (if applicable).
· Tenderer shall prepare a description of the quality assurance system with a view to providing a high level of service and documentation. 
M15. Mailing address for package
Sender:


Addressee:VÁTI Magyar Regionális Fejlesztési és Urbanisztikai Nonprofit Kft.

Ügyvezető Igazgatói Titkárság – Erdős Réka


H-1016 Budapest

Gellérthegy utca 30-32.
PUBLIC PROCUREMENT PROCEDURE
".........................." (Part .....)
NOT TO BE OPENED BEFORE THE EXPIRATION OF THE TENDER DEADLINE 
at 10:00 on XXX XXXXXXXXXXX 2013!
NOT TO BE OPENED BY FILING DEPARTMENT, TO BE SENT TO ADDRESSEE IMMEDIATELY!
� In case of joint tenders, one declaration signed by the authorized representatives of each member or their proxies shall be submitted.


� Please choose the relevant subject.


� Anything communicated to the contact person shall be considered to have been communicated with legal effect to the Tenderer, or in case of joint tenders, all the joint Tenderers. Any message or document sent to the fax number indicated as the fax number of the contact person at any stage of the procedure shall be considered communicated with legal effect at the moment the confirmation of successful receipt shows up on the device of the Contractor or the Contractor's proxy. 


� Negative declarations shall also be attached.


� Negative declarations shall also be attached.


� Negative declarations shall also be attached.


� In case of claims pursuant to Section 55 (6) a) of the PPA, form M6 shall be attached to the tender.


� In case of claims pursuant to Section 55 (6) b) of the PPA, form M6 shall be attached to the tender.


� In case of claims pursuant to Section 55 (6) c) of the PPA, form M6 and M7 shall be attached to the tender.


� Underline as appropriate.


� If the planned role of the other organization participating in the certification of suitability is not that of a subcontractor, explain the role. 


� Please attach one declaration for each organization participating in providing proof of eligibility. Negative declarations shall also be attached.


� Please describe the manner of involvement in implementation. 


� Please attach one declaration for each organization participating in providing proof of eligibility. Negative declarations shall also be attached.


� Underline as appropriate. 


�  In case other authorities than the Registry Court have the right to stay the operation of Tenderer.


� Underline as appropriate.


� Underline as appropriate.


� Negative declarations shall also be attached.


� To be attached by Tenderers not established in Hungary.


� Underline in accordance with the status of the declarant.


� References shall be certified pursuant to the provisions of Section 16 (1) of Government Decree 310/2011 (XII. 23.)


25 Underline the relevant part.


� Underline in accordance with the status of the declarant.


� Enter tasks in the table as listed in the Work plan. In this context, please arrange meeting the other requirements listed in the minimum suitability requirements (e.g. computer skills, communicational and reporting skills, etc.)


� Underline as appropriate.


� Enter tasks in the table as listed in the Work plan.


� Indicate data as listed in the Resource plan.


� VAT is taken into account and must be included in the tender price if the Contractor is obliged to pay VAT to the national budget even if the winning Tenderer does not charge VAT on the invoice.


� If the sum indicated on the Summary sheet and the one entered into the Total row of this column do not match, that might cause the tender to be deemed invalid!





2

